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B nacTosiiieM pyKOBOACTBE MOJb30BATENSl OMUCHIBACTCS MOPSIOK MOJKIIOUYEHHUS K CHUCTEME
AJIEKTPOHHOTO JOKyMeHTooOopoTa ¢ IlencuonneimM onmom Poccum m mepenaya cBeneHHWl B
[1DP.

B HacTos111eM pyKOBOICTBE IPUHSITHI CIEAYIOLIUE 0003HAUEHUS:

,’ — COBET, HOCUT PEKOMEHIATEIbHBIN XapaKTep;

Y — Ba)XHOE COOOIIEHHUE.




1. IToakJ04YeHHE K CEPBUCY

Cucrema Koutyp-OxcrepH mno3Bossier nepeaaBats B Ilencuonnbiii ¢onn Poccum 3apanee
HOJrOTOBJIEHHBIE (hailiibl OTYETHOCTH.

Cornacno tpeboBanusm [leHcrnonHoOro (hoHIA, TEpen TEM Kak IMepeaaBaTb OT4eTHOCTH B I1DP
yepe3 HTepHer, paboTonarens 00s3aH:

1. 3axmounts «Cornamenne 00 OOMEHE JJICKTPOHHBIMU JIOKyMEHTAaMH B CHCTEME
ANEKTPOHHOTO0 JA0KyMeHTooOopoTa [IDP no TerexkoMMyHUKAalIMOHHBIM KaHallaM CBSI3M»
¢ TeppuTopraibHbIM opranoM [IDP 1o Mecty ydeTta opraHu3anum.

2. [IlpemoctaButh B peruoHanbHOe oTaencHue [IDP «3asBneHne o MOIKIIOYCHHH K
AJIEKTPOHHOMY JJOKYMEHTOOOOPOTY».

3. Ecmm moamuceiBate oTueTHOCTH B [IDP Oynmer He pyKOBOAHWTENh OpraHU3alluH, a
YIOJIHOMOYEHHOE JIUL0, TO HE00X0UMO MPEJOCTaBUTh JOBEPEHHOCTh Ha 3TO JIULIO.

[[TaGy10HBI TaHHBIX JOKYMEHTOB, a TAK)XKE JIOKYMEHTBI, pErJIaMEHTUPYIOIIKE NIepeiavy CBeIeHUN
0 3aCTpaxOBaHHbIX JiLaX B [IeHCHOHHBINA (OHI, U MOIPOOHAS HHCTPYKLUS 110 MOKIIOUCHUIO K
CHCTEMeE 3JICKTPOHHOTO TIokyMeHTooOopoTa [IOP noctynuer Ha http://www.pfrf.ru.

IIpu pabome ¢ doxymenmayueti Ha calime He0OXO00UMO NPedsapuUmenbHo 8blOPpaAmMs
pecuon HaxoodicoeHus uumepecyroweeo YIIOP, m. k. 6 HeKomopvix pecuoHax
WAbIOHBL OOKYMEHMO8 PA3IULAIOMCAL.

Taxxe st otaetHocTH B [IDP momken ObITh BBIOpaH Tapud, KOTOPHIH MPeIyCMaTPUBACT 3Ty
OTYETHOCTH, U cepTudukar LI, nomxen ObITH OOPMIIEH Ha JTUIO, UMEIOIIEe MPaBO MOAMUCH
otdyeTHOCTH B [IDP - Ha pykoBoAMTENSA OPraHU3aLMK WIA HAa YIIOJHOMOUYEHHOE IOBEPEHHOCTBIO
JIULO.
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2. HacTpoiiku

[Ipu mepBoM BXOZE€ B CEPBHUC BBINOJIHUTE OO0sA3aTENbHBIE HACTPOUKH — 3allOJIHUTE
PEruCTPallMOHHBIC TaHHBIE!

Pecucmpayuonnsie dannvie 6yoym omnpasienvt 8 YIIOP u 6 danvuetiuiem 6yoym
,’ UCNOIL308AMbCA NPU NEpedaye c8eOeHUll.

1. Boibepure myHkT MeHio OtyerHocth B II®P. OrtkpeiBaeTcsi  cTpaHUIa
Perucrpanuonnbie 1anable (puc. 1).

2. 3amoJHUTE IOoJA;

e Perucrpanmonnblii Ne - Homep paboTomarens, MPUCBOCHHBIN €My OTICIICHUEM
I1®P. Cocrout u3 12 3HaK0B.

e Koa YII®P - BeiOepute perroH M3 packpbiBaromierocs cmucka. Ilocie storo

BbIOCpHTE M3 ClipaBouHKKa (KHOMKa 1) koj yrnpasieHus [IOP, B koropoe Oyaer
MPEJICTABIISITHCS. OTYETHOCT.

e Cornamenue Ne nu Cornamenue ot - Homep u aara «CornameHnusi 00 oOMeHe
AIIEKTPOHHBIMU JIOKYMEHTAMHU B CHCTEME JJIEKTPOHHOTO JIOKYMEHTO00OpOTa
[I®OP no TeneKOMMYHUKAIIMOHHBIM KaHallaM CBSI3M», KOTOPOE 3aKIIH0YaeTcs ¢
TeppuTOopuanbHeIM otAeneHueM [IOP o mecry yuera.

e IloanuceiBath oT4eTHOCTH II® — BEIOUpaercs ceptudukar DI (ccpuika
BoiopaTth cepTudUKAT), KOTOPHIM OyI€T MOJIUCHIBATHCSA OTYETHOCTH B [1DP.

«— Ha rnasuyio TecToBas opraHusauua (0000000000-000000000) CwmeHTsb.. @ Cnpaeka
2 Bee [OKYMEHTHI | ‘ ¥ [eiicteun ‘ 2 PexBRIHTEI OpTaHHZaLUHH & Yacro sagasaemsie Bonpock
ijl TIET E PeparkTWpoEaHHE PErMCT PALMOHHBIX AaHHbI
F Macema Peksn3ntbl Ans otyeTHocTH B [OP

= BropAwmMe

Yrofkl HauaTk OTUMTHEATECA B [P yepes cucTemMy aKoHTYp-3KCTEpHs:

)G TR 1. 3akniunTe cornalenue c ynpaeneHuem MO (LokyMeHTsl BEINOKEHE! Ha caiite (1O B pasgens
- Beinnckn e @ PErMOHaNBHOT0 OTARNEHNA);
[* Petpokoueepcun 2. 3anonHWTe PerucTpauroHHYH MH(HOPMaLM.

TecTosas oprainaauma (0000000000-000000000)

PerncTpaunonHeii Ne: |075-053-013596 *

Kog YTIOP: |65 Ceepanoeckan obnacts j |075-053 - I "

Cornawenne Ne: [B3e
Cornawenue or- |1B,07QDDB #

MognuceiBate

CKE KowTyp (Comos AnekcaHap Meonunoeny) *  BeibpaTe Apyroil cepTudukar...
0TYETHOCTE [D:

OTnpaenTs pErMCTPALMOKHYH UH{IOPMALIMKD | * _ obasaTensssie nona

Puc. 1. CTtpannua HaCTpoiKH cepBuca

3. YUto6sl BeIOparh Apyroi ceprudukatr DL mns moamucanust ordetHocTH B IIDP,
HaOXMUTE Ha CChUIKY BblOpaThb JApyrou ceprudukKar, Ha OTKPBIBIICHCS CTpaHHIIE
BbIOepUTE cepTU(UKAT U HAXMHUTE Ha KHONIKY ["0TOBO.

Coenacno mpebosanusm [IOP omnpasisemvie ceedeHus O0AHCHbL ObIMb
nOONUCAubl AUOO PYKOBOOUMENeM Op2aHU3ayuUUu-cmpaxosames, auoo
JUYOM, OeUCmBYIOUUM HA OCHOBAHUU 008EPEHHOCMU HA NPABO NOONUCU
omuemnocmu 6 [IDP.

- -

4. Haxwmute Ha KHONKY OTHPaBUTHh PErucTPAIMOHHYI0 HHPOPMAIHIO.
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Perucrpanuonnsle nanHblie otnpasiaeHsl B YIIOP. HacTpolKu BBIIIOIHEHBI.

Ecnu y opeanuzayuu nomensemcs pecucmpayuonnas uxHgopmayus  uiu
) cepmughuxam 0/ NOONUCU C8edeHUll, HeOOXOOUMO BHeCMU COOMBEMCMEYuue
UBMEHEHUSI 8 Pe2UCMPAYUOHHBLE OAHHbLE U CHO8A omnpagums ux ¢ [1DP.
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3. ITonroroBka u NMpoBepPKa 0TYETA

Obpamume enumanue, 4mo 0amot npeocmasienus OMUemHOCMU A6IAemcs 0ama
noomeepocoenuss 0 noayueHuu, komopoe npuxooum u3 I[IDP ¢ meuenue 4-x
pabouux Owueii nocie omnpasku omuemnocmu. Ilodmomy pexomenoyemcs
OMNpABIAmMs OM4UemHOCms 3a01a208pemenHo!

o -

UToObI MOATOTOBUTH OTYET, BBIOEpUTE MyHKT MeHI0O OTueTHOCTH B II®P 1 Ha>KMUTE HA KHOTIKY
HeiicTBusi / 3anoaHuTh opmy oTuera (puc. 2).

+ Ha rnasxyo TecToean opranmsauyua (0000000000-000000000) CmeHuTs...

4 Bee [OOKYMEHTEI :7 [eldcTenA « | | 2= PEKBHZHTEI OpraHn3aLmn
24 TMpukATe oTuer ua taiina
]l Oruetel B —— boc oTnpaened  Beinucka: cnpaska o cog
CF Mucema m e
ST T e e pasneHel CEEQEHHH 0 CTpaxoekd
=/ BropAwme "4l Hanwncarts nuckmo
DaBmeHkl CBeleHWA 0 CTPAX0BLIX
5 Viexopawne "4 3anpocuts BEINUCKY
DaBmeHkl CBeleHWA 0 CTPAX0BLIX
= Breinuckw -
[¥ PetpokomBepcua 15.08.2011 OmnpasneHel Ceenenna o cTpaxoBkix

Puc. 2. [loaroroBka U NpoBepKa 0T4YETA

ITocne storo otkpeiBaerca crpaHuna cepsuca Kontyp-Otuer II®, B KOTOpOM MOXKHO

3aMOJHUATH (POPMY OTUETHOCTH W/HITH TPOBEPUTH OTUET ¢ TOMOIIbIo nporpamMmmbl CheckXML u
CheckXML-UFA.

[TonpoGuee o padore B Kontyp-OTtuer II® cm. B cnpaBke cepBuca (ccpuika CnpaBka), a
TaKXe B MOJICKA3KaX, PACIIOIOKEHHBIX HEMOCPEICTBEHHO Ha CTPAHMIIE CEPBUCA.

[Tocie MOArOTOBKM W/WMIM MPOBEPKU OTUETOB, 3arpy3ute ux B KOHTYp-DKcTepH ¢ MOMOIIBIO
ccouiku Jlo6aBuTh (aiinbl B «KoHTyp-IdKeTepn» (puc. 3).

MoaroToeka OTHETHOCTH [oToBble halinkl PEKEMSUTEI OPraHHsauMm HacTpolitm Obpatras ceass g Cnp

PacueT no cTpaxosbiM B3Hocam (2011 rog, | keapTan)

W MNpuHate us daina
OT1yeT cchopMupoBaH

PeKBWSHT bl HOpMbI

PEKEUSIT bl BPraHUZALIMN ¥ PCB-1 i CoxpaHnTe NogroTeENTE NEYETHYID

MNposepka «CheckXMLe: Ownbor: 0, NpegynpesneHui: BopMy
Pazgen 1 0 [poToken NpoEEpky
Pasgen 2 Npoeepra «CheckXML Yias: Owwbok: 0, npegynpesgeqmi:

0 [poTokon NpoBepkK
Pazgen 3
Paspend1 4 _OofasuTh @Eainkl & «KoHTVD-JKCTEDHS H CoxpaHuTE dailn oTYeTa
Pazgen4.2 S G E T = M coxpanure sce nporokons
Pazpen 4.3 BocnonezyTeck ogHimM Uz cnocofos, yTobsl NpoEEptl

OTTIpAENTE Giainsl oTYETHOCTH B O yepes

Fazgens.e WHTEpHeT Ge3 gyBnuposadnA Ha Gymare
Pazgen 5

Puc. 3. 3arpyska oruerHoctn B «KoHTYp-JKCcTepH»
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4. 3arpy3ka or4yera B cucTeMy U ero nepeaada B [IOP

Obpamume gHumarnue, 4mo 0amot NPeocmagieHus OMm4emHOCmu s811emcs 0ama
noomeepicoeHusi o noayueHuu, komopoe npuxooum uz I[IPP ¢ meuenue 4-x
paboyux Owueu nocie omnpasku omuemuocmu. Ilosmomy pexomenoyemcs
omnpasAms omuemHocms 3a01a208pemenHo!

o -

YrtoOs! oTripaBuTh oT4eT B [1DP:!

1. Bwibepute nyskr wmeH0o OtderHocts B II®P. OrtkpeiBaeTcst cTpaHuna cC
OTIIPaBJICHHBIMU OTYETAMHU U IIUCbMaMu (puc. 4).

— Ha rnashyio Tectosas Basa CKE Kontyp (0000000000-000000000) Cmenuts. @ Cnpaeka
‘ ¥ Dei - ‘ | 5 | & Hacto 3anasaembie Bonpockl
(7] O 03.10 2008 OTnpagness [oaosas orueTHocTs (3a 2007 roa) 000-999
&4 Macsma 01.10.2008 MpuusTo, NnogTEEpANTE NONY4eHNEe Petpokorpepcua: PeTpokonBepcna 000-999
i) BxoaAwme
01.10.2008 [NocTaeneHo Wexonauee nucsmo: 123 000-939
4l VicxogAwne
N BT 25.09.2008 Qmnpaenexo, oxumAanTe NoATEEPKLEHNE McxonAwee nucemo: Tect 000-999

Puc. 4. OrnpasiieHHbIE 0TYETHI H MICHMA

2. Haxwmure OTHpaBUTH OTYET.

3. Ha otkpeiBieiics ctpanutie (puc. 5) Haxmurte JL00aBUTH (aiibl.

« Ha rnasnyio TecToeaa opraHusauua (0000000000-000000000) Cwmeunts. .. @ Cnpaska

[2=| PeKBHINTLI OPTaHH3aLUH | & HacTo sanapaemMble BONPOCK

77 OTueTHI (52 J 15 AORERTE W
7 Mucema Hosulii oTyeT B YMOP 123-123
=" BropAwue . .
[NobGaeeTe faiinkl 0TYETHOCTH M NPUNOHKEHWA K HUM, KOTOPBIE HY3KHO nepegate B [NOP kak eguHblil
1 McxopgAwme KOMMAEKT LOKYMEHTOR.
- Buinucku (23 32 ]

Bbl MOxeTe 4ONOMHUTENEHO NPOBEPHTE OTUETH MPAMO B HALLIEM CEPBUCE Nepej TeM, Kak
oTnpaenTe ux 8 MOP.
Otyetwl nposepATcA nporpammoi CheckXML n, ecnn ato Heobxogumo, CheckXML-UFA.

|[¥ PetpokoHeEpCuA

Crucok fropm, LocTynHex AnA oTnpaekk B NMOP, MoXHo HailTH B CNP3BKE CUCTEMBL.
MogroToBuTE faiinsl 0TUETHOCTM MOXKHO B ciucTeme eFonTyp-Otuet MN0»

Nobasurb dainb...

Mognucats i oTIpaENTE

Puc. 5. OTnpaBka 0TYeTHOCTH
4, B OTKPBIBHIEMCS OKHE BBI6epI/ITe IIOATOTOBJICHHBIC (I)aﬁﬂbl OTYCTHOCTH.
[Tpu HEOOXOIMMOCTH TaK)Ke BBIOEPUTE MPHUIIOKEHHUS K OTUETY.

5. Haxwmure OTkpbITh. Daiinsl A00aBISIOTCS B CHCTEMY M MPOXOAAT MpoBepKy. Ha
CTpaHHIlEe TOSBISETCA CIHCOK A00aBiieHHbIX (QaiioB. Ecnu B (aiine oOHapyKeHbI
OIIMOKH, 00 3TOM COOOIIaeTCs:

© — omwuOka. JIokyMeHTBI ¢ OMIMOKaMH HE MOTYT ObITh OTHpaBiieHbl B [IOP. Ux
HeoOxoquMo yaanuth u3 KoHtyp-OkerepH (3Hauok ©), ucnpaBUTh Bce
OMOKKW B TporpaMme, B KOTOpod (opmupoBasics NaHHBIA TOKYMEHT, U
1006aBUTh ero 3aHOBO B KoHTYp-JKcTepH.

& npeaynpexKacHue o BO3MOXHOH ommOke. Ilonb3oBaTenb CaMOCTOSTEIBLHO
Onpeacisi€T CTCICHb  HMX CCPBE3HOCTU W  NPUHUMACT PCHOICHUE O
HCOGXOI[I/IMOCTI/I HX UCIIPABJICHU.

, na nposepxu omuema ¢ nomowvio npoepammsl CheckXML nasicmume na
cevlnky Iposepume omuemnbi.
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6. Ecim B (¢aizlax co cBeAeHHUAMH HE OOHApyKeHO OMMOOK (TpeaynpexIcHHs
JOnyCTHMBI), HakmuTe IlognucaTs U OTIPaBUTh.

Ortuer ornipasieH B YII®P. OTkpbiBaeTcs CTpaHULA CO CIIMCKOM OTIPaBJIEHHBIX 0T4eTOB B [IDP
(puc. 6).

+ Ha maeHyio TecToBaA opraHn3auWa (0000000000-000000000) CmeuTs... @ Cnpaska
L' Bee poKyMEHTEI | - Dei (27 PEKBM3NTEI OPraHU3aLUN | ) Yacro 3anagaemele BONPOCH!
= .08. TNpaEnEHk! BELEHUA O CTPAXOBLIX BIHOCAX M CTDAXOBOM CTAME - .
1£08.201[0 c 123123 15082011
NMicema 33CTPAX0BAHHKIX MWL (33 2 nonyrogue 2010 roga)

\s=_| Bxogawme
 Wcxopaume
Brinucku e Q

¥ PeTpokonEepcua

Puc. 6. OTnpaBieHHblii 0TUYeT

Jns 3aBepuieHus nepeaadyy OT4eTa MoJyIuTe:

o TloarBep:kaenue o mnoaydeHuu. [loarBepxknmaer Qaxt ngocrtaBku oTueToB B [IDP.
PernameHTHpOBaHHBIN CPOK MPEAOCTaBICHUS MOATBEPXKICHUS: 4 paboyux IHS CO JHS
OTIPABKHU.

e [IIporokon koutpoJs. IloarBepxxmaer ¢dakT caaum otuetoB B IIDP, ecnmu B Hem
COO0IIAeTCs, YTO B MIEPEAAHHBIX CBEJCHUAX HET omnOoK. Eciin B mpoTokoiie coolmaeTcs
00 omuOKax, UX HEOOXOIUMO HCIIPABUTH, 3aHOBO 3arpy3uTh oT4eT B KOHTYp-IKCcTepH
u nepenats B [IOP.

PerimamMeHTHPOBAaHHBIN CPOK MPEAOCTABJICHUS MPOTOKONA: 6 paboumx MHA CO JHS
nonyueHus: ot4etoB opraHom I[IOP. [Iporokon KOHTpoOINsA, HE3aBUCUMO OT TOTO,

MOJIOKUTEIbHBIA OH WM OTPULIATENIbHBIM, HEOOXOIMMO IMOANHUCATh M OTIPABUTH B
VIIOP.

I/IHCTPYKI_II/IIO 110 MOJIYUCHUIO 3TUX JOKYMCHTOB CM. B pa3Jiciic 5.
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5. Ho.ﬂyqeﬂue IOATBECPKIACHUSA ! IMTPOTOKOJIA KOHTPOJIA
UTOOBI MOTYYUTh JOKYMEHTBI:
1. BriGepute nyHKT MeHIO OTYeTHOCTH B [IDP.

2. Haxmute OT4erhbl. OTKPBIBACTCS CIMCOK OTIIPABICHHBIX OTYETOB (pUC. 7).

« Ha masHyio TecTosad opraHusauma (0000000000-000000000) CmenuTs... @ Cnpaeka
| __; Boe foOKYMEHTDI || “# Neiicteus 17| PEKBH3NTBI OPraHW3auum | ) Yacto 3apasaemble BONPOCH
18.07.2011 OTnpaeneHsl JamBneHwe 0 BCTYNNEHWKM B CUCTEMY 444-005  18.07.2011
Micema 0.00p0BONLHOND CTPAX0BAHNA
l"\ BxogAwme 17.07.2011 OQwwdka ofpaboTen oTueta  [0O00BAA 0TYETHOCTL (33 2001 rog) 222-222  0B.0720M
%) Vicxanaupme 11.07.2011 TpuHATE Pacyer No HaYNCNeHHLIM W YINE4eHHLIM 000-021  11.07.2071
Bhinucen 06 CTDAX0BkIM B3HOCAM (33 | keapTan 2011
|/ PeTporonBepcna

Puc. 7. Cnucok oT4eTOB

Eciu 6 cmpoxe ¢ omuemom cmamyc Kpacuozco yeema («Ouwiubka

) omnpaskuy uiu «Owubka obpabomxku omuemay), 3mo o3HaA4aem, umo
npu omnpaske uiu oopabomke omuema npousowna owubka. Haxcmume
Ha HA38AHUU OMYema u npoumume coobujerue oo owuoKe.

3. B cmoucke HaﬁﬂHTe Hy>KHBII71 OTYET U NPOBEPHLTE €ro CTATyC:

e Ecmu ykazan craryc [lpunamvl, noonuwume npomoxon wunu He npumnsamebi,
noonuwiume npPOMOKOJ, ATO O3HAYAET, YTO TMOCTYMNUI MPOTOKOI KOHTPOJIS,

KOTOPBII HeoOxoaumMo noanucare. [lepeiinure K myHKTY 4.

Obpamume enumanue, umo cmamycwl «llpunamoly u «He
NPUHAMbLY, O3HAYAIOM, YMO NPOMOKON KOHMPOJIAL Yice NOONUCAH U
omnpaenen 6 YIIDP.

e Ecuu yka3aH cratyc [lonyuernst, 3TO 0O3HAYAET, YTO MOCTYIIUIIO OATBEPKICHUE O
nojaydyeHuu. JloKauTech MPOTOKOJA KOHTPOJSA W MPOBEPHTE MOCTYIUICHUE

AOKYMCHTOB I103KEC.

e Ecmu YKa3aH CTaTycC OmanIGJZeHbl, 9TO O3HAYacT, YTO HU IMMOATBEPKACHUA O
MMOJIYYCHHUHU, HHU MPOTOKOJIA KOHTPOJIA HE IMOJIYYCHO. HpOBepLTe MOCTYIUICHUEC

JIOKYMEHTOB TO3Ke.

4. HaxmMuTe HA Ha3BaHHUE OTYETA.

COXpaHI/ITe IMMPUITIOKCHUA, HAXKAB HAa KHOIIKY COXpaHI/ITb BC€ JOKYMEHTHI U IMOAIIUCH
(HpI/I OTOM COXPaHAKTCA BCC HOKYMCHTBI, B T. Y. BCC INOAINUCU K HUM — (1)3.171.]1]:1 C

pacuimpeHuemM * . sign).

Ccvinka Yoanume éce npunoicenus nosgonisem yoaisims NPULONCEHUS C
cepeepa cucmemsl, Nocie ye20 B0CCMAHOBUMb UX 0)y0enm HeB03MONCHO.
Tlosmomy neped yoanenuem pexomeHOyemcs COXpansamy NPULOHCEHUS HA
C80U KoMNblomep.

- -

6. Haxmure nHa xkHonky Iloamucarh NPOTOKOJ W NPHJIOKeHusl. J(OKyMEHTHI

MOJIMCHIBAIOTCS U OTHPABISIOTCS B [IDP.

7. Tlocne 3TOro 03HaKOMBTECH C COACPKaHHUEM IIPOTOKOJIA U HpI/IJIO)KCHI/Iﬁ K HEMY.

e Ecmm IMPOTOKOJI HOHO}KHTGHBHLIﬁ, OTO O3HA4YACT, YTO CBCACHUS NPUHATHI, OTUCT

CIaH.
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e Ecnu mpoTokon OTpUIATENBHBIM, 3TO O3HA4YaeT, yTo B OTYeTe OOHApPY>KEHBI
omnOku. VX HEOOXOIMMO HMCIpaBUTh, 3aHOBO 3arpy3uTh B KoHTyp-JkcTepH u
nepenathb B [IOP.
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6. I[Iucoma B [1OP

Cucrema KoHTyp-IKCTepH M0O3BOJIsET 00MEHUBATLCS MUcbMaMu ¢ opranamu [1OP u momydars
paccbuiku u3 Ilencuonnoro oupa.

6.1. ITosryyeHre U MPOCMOTP BXOASIIIIMX MU CEM

UT0OBI TPOCMOTPETH MOTYICHHOE TUCHMO:
1. BriGepute nmyHKT MeHIO OTYeTHOCTH B [IDP.

2. Bribepute Iucbma / Bxoasimmme. OTKPBIBAETCS CHUCOK BXOJSAIINX MHCEM. Y HOBBIX
niceM cratyc: Ilpunamo, noomseepoume noayuenue (puc. 8).

«— Ha rnaenyio TecTosanA oprasusauyua (0000000000-000000000) Cmenuts... @ Cnpaeka

| _Q Bce QOKYMEHTH | | ?’ HeAcTeuA - | |2=| PeKBHINTEI OpraHn3aunn | &) Hacto sanagaemele Bonpockl
j Otyetel @ 12.07.2011 NpuHaTO, NOATBEPAMTE NOMYYEHHE MxbopMauus k cBefenno cTpaxosatens (000-021  12.07.2011
¥ Mucema
4 BropAume
2 McxopAuwme
- Buinuckn 26

[[* PeTpokoHeEpcuA

Puc. 8. HoBoe nosyyenHoe nucsmo
3. HaiiguTe Hy)KHO€ MMCbMO U HA)KMUTE HA CTPOKE C IIUCHMOM.
4. Ha otkpseiBiieiics crpanuiie (cM. puc. 9) HaxXMuUTe:

L4 HO)_ITBep}_]I/ITe MoJIyvdeHue, YTOOBI NOATBCPAUTL IIOJYUCHUC IIHCbMaA. CTaTyc
nucbMa MCHACTCA Ha HOJZylleHO.

Obpamume 6HuUMaHUue, NPU NOOMEEPAHCOEHUU NUCOMA CAMO NUCOMO U
NPUNOJICEHUsL K HeMy OYOym OKOHYAMENbHO YOaleHbl C cepeepa, O uYem
nuwiemcs 8 coomeemcmeyioujem npeoynpedicoenuu. Ilpu smom keumanyus o
NOJYYeHUU NUCLMA C cepeepa He YOaNAenCA.

” MoaTeEpKOEHWE NONYyYeHUa )

& BHumanne

B cooTBeTcTBMM ¢ TpeboeaHnamuK MOP, nocne nogTeep-
JKOEHWA MONY4YeHWA COOEPKNMOE NHCLMa ByeT yaaneHo ¢
cepeepa.

COIEBHMTE NUCeMO Nepej nogTeepaeHUeM.

[ OTnpaEHTb noATeepxgeHue ] OTmeHa

L4 COXpaHI/ITb, YTOOBI COXpPaHUTh NHUCBMO K cebe Ha KOMIIBKOTCP. HpI/I 9TOM
COXPAHAIOTCA BCC MMPUIIOKCHUS K TUCbMY, €CJIM OHU €CThb.

[ ] OTBCTHTL, '—ITO6I)I HaIItMcatb OTBET HaA IIMCBMO. KaK HaIIucatb IIMCBMO CM. B
pazznene 6.2.

© 2000—2011 3A0 «I1® «CKb Kontyp» 10



TecTtoean opranuaaumua (0000000000-000000000)

‘ | 7 OedcTBHA | | 2= PEKBH3NTEI OPraHn3aLmMn

o Yacto 33N 3BdemMble BONPOCH

=¥ Mucema

&= BropAwme
g ViexopAwme
|-+ BeInuckn

|[¥ PeTpokonBEpCHA

NpocMoTp gokyMenTa: «BXogAwee nuceMos

<] & t &

Hamnw

TonTsepmyms
iy Ty ComETs OfeomiTs

=

THCEMO NPHHATO, NOATEEDANTE NONYYEHIE

BxogAwee nMceMo

Tema: Hrdp K 2t
w3 YTIEP: 000-888
MNonyueto: 25.04.2011 B 12:55
CooBuenne:

Oofpsiii gems!

Coofwenne BO BNOXEHHM

Mpunozsenua
1: CooBuwenme docx

8 Mognucawo:  |FNS 0000

Puc. 9. [IpocMOTp NMoIy4YeHHOr0 NUCbHMa

© 2000—2011 3A0 «I1® «CKb Kontyp»
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6.2. Co3naHue  0THIPaBKa MUCbMA

UTo0OBI CO3AaTh U OTIIPABUTH MHUCHMO:
1. Beibepure nyHkt meHio OTyeTHOCTH B I1MDP.

2. Haxwmure Ha kHomky /JleiictBusa / Hammcatp mnucbMo. OTKpPBIBACTCS CTpaHHIIA
3amonHeHus muchma (puc. 10)

« Ha rnasuyio TecTosas opranusauua (0000000000-000000000) Cmenuts...

ey -
Wif Bce NOKYMEeHTHI |*=| PEKEH3NTE! OPraHH3aLMKn | & Hacto 3anasaemele BONPOCE

‘j T @ Cozpaque gokymeHTa: «Mucemos

F Mucema

| O Haaag | | g OTNpaBlTE MUCEMO | | @g MpukpenuTs daiin

& BropAwwe

() NicxopAwme Hosoe nucbmo
= Beinuckn © @ |BYNOP:  [na Hact (koa: 123-123)
1‘} PeTpoKoHEEpCHA Tema:

CoobuieHwne:

(® Ana gobaenenna hainos HaxmMuTe kHoMKy «lIpUKpenuTs haiins

a Mucemo Byget nognucado: CKB Kontyp (Comoe Anekcanap NeoHunoemny)
Puc. 10. Co3nanue nucsma
VYkaxnuTe TeMy MChMa U BBEAUTE TEKCT MUCHMA.
4. Tlpu HEoOXOAUMOCTH J00aBbTe MpuiiokeHue (kHonka [lpukpenuTs ¢aii).

5. Haxwure Ha kHOnKy OTnpaBuTh NNMCbMO. B pe3ynbTare 3T0ro0 neicTBUs NUCbMO OyAeT
noanucaHo U ornpasiieHO B YIIDP. Tlocine ormpaBky y mucbma MNOSIBISETCS CTaTyC
Omnpasneno, odxcudanue KeUMaHyuu.

6. Korama y nucema nosiButcst craryc JJocmasneno, noomseepicoenue nonyieHo (OObIYHO B
TEUCHHE CYTOK), 3TO 03HAYAET, YTO aFpecaT MOATBEPANT MOTydIeHHE ITHChMa.

OtnpaBka nuckMa 3aBepiieHa. UToOBI MPOCMOTPETh CIUCOK OTIPABICHHBIX MMHCEM, BBIOCPUTE
IMucema / Ucxoasaue.

© 2000—2011 3A0 «I1® «CKb Kontyp» 12



6.3. Ilucbma ¢ Temoii «PeTpokoHBepcush)

PerpokonBepcust - 3T0 mporece nepeBoia OyMaKHbIX TOKYMEHTOB B 3JICKTPOHHBIH BU/I.

[TencronHbIM (poHIOM BeneTcs paboTa 10 peTPOKOHBEPCUN — MEPEeBOY OyMaXkKHbBIX apXHBOB
paHee IpeoCTaBICHHBIX CBEACHUHN O 3aCTPAaXOBAaHHBIX JIMLAX B AJIEKTPOHHBIN BUA. YTOObBI
COXPaHUTh IOPUINYECKYIO 3HAUUMOCTh JJOKYMEHTOB U B 3JIEKTPOHHOM BHJI€, HEOOXO0IUMO
Hanmuue DL crpaxoBarens moj cOpMUPOBAHHBIM JIEKTPOHHBIM apXUBOM OTUYETOB 32

IMPONUIBIC IIEPUOIBI.

[Ipouecc perpokonBepcuun naunuupyercs Ynpasiaenuem [IOP (corpynnuk ynpasienus [1OP
CBSI3bIBAETCS ¢ opraHuzanueii). Eciu ctpaxoBarens coraceH, To Mexay ynpasienuem [1OP u

CTPAaxoBaATCJICM 3aKJIFOYACTCA COIJIAIICHUC.

OcHOBHBIE 3TaIlbl PETPOKOHBEPCUH:

1. Crpaxosarens ¢ nomouisto cepsuca Oruyetnocts B IIPP B cuicreme KonTyp-JOKkerepH
HOJIy4aeT 3JIEKTPOHHbIM apXUB CBOUX OTUYETOB, IPEJIOCTABICHHBIX paHee Ha OyMa)KHOM

HOCHUTCIIC.

2. CTanOBaTCJ'Ib IIPOBCPACT HOJ'Iy‘ICHHBIﬁ APXHB Ha COOTBCTCTBUC PAHCC IICPCAAHHBIM

OTUYCTaM.

3. CrpaxoBatens 3aBepsieT cBoei DL momyueHHbI apXUB OTYETOB U MEPEAAET €ro B

ynpasienue [1OP.

YT1o0OBI CO31aTb U OTIIPABHUTH OTBCT HA IIMCbMO C TEMOM ((PeTpOKOHBepCI/ISI»:

1. BriOepure nyHkT MeHi0 OT4eTHOCTDH B [1DP.

2. Haxwmure PerpoxonBepcus (puc. 11).

+— Ha raswyi Tectoean oprannsauwa (0000000000-000000000) cCuewwre...

| i Boe goKyMeHTEl | | -* Oencrenn 15| PeKBEHSMTEl CRTEHHIALNK

0 YacTto S80dB3EMbIE BONPOCH

I8 Perpokoneepcun

Puc. 11. ITucsMma ¢ Temoii «PeTpokoHBepcus»

ﬂ*}’“‘m" @ 25.04.2011 MpuHATO, NOATEEDANTE NONYYESHHE — PeTpOKOHBEDCUR oo0-g22 25042011
Ll
reswe 25.04.2011 MpuHATO, NOATEEpAATE NONyYeHHE — PeTpokonEepcus 000-888  25.04.2011
| Bropaume
o Woxoomumwe
Buinuciw e @

3. B oOTKpbIBIIEMCS CIHCKE BBIOEpUTE HYXKHOE€ NHCbMO (co crarycoMm [lpumsamo,
noomeepoume noiayyenue). OTKPBIBAETCS CTPAHUIA C COJIEPKUMBIM MHCbMa (CM. pHC.

12).

4. TlpoBeppTe MpHCIaHHBIC NaHHBIEC. [[As ATOro HaXXKMUTE Ha HA3BAaHUHU MPHIOKECHUS
(pa3mMeniaeTcst MojJ TEKCTOM MKCbMa), COXpaHHUTE ero Ha kommbiorepe. [locie atoro

OTKpOfITC COXPAHCHHBIC (I)aﬁHLI U TIPOBCPHTEC HUX Ha COOTBCTCTBUC pPaAHEC
MPEACTABIEHHBIM TaHHBIM.
© 2000—2011 3A0 «I1® «CKb Kontyp» 13



+ Ha rnaBnyio Tectoean oprannzauyws (0000000000-000000000) Cwenwre...

| _';; Bce nokyweHTs! | | .4' OedctenA  « | | 25 PEKEWIWTEI DRraHMIaLMH | U HACTO $808B3EMbIE BONPOCH
sy @ MpocmaTp AokymenTooGopoTta: «BxogAwlee nucbMos Speun o20me0 134M
Y Mucema | 2
] & 4 @ =
Bxogmuywe | Hazan e g
- OTEETHTE CopETe ECHMTE OOH0ETe
| ey narjaEsme
2 Mcxonmuywe
i Eaieca L2022 ] PETPOKOHEEPCHA NPHHATA, OTEETETE HA HES W NOATEEPANTE NONYYEHIE

8 Perpokoneepcun

| MonyyeHHasa peTpoKOHBEPCHUA

Tema: PeTpokoHEEpCHMA
KaTeropur: PeTpokoHBEpCHA
w3 YMEP: 000-888
NonyyeHa: 25.04.2011 B 13:43
CoofweHue:

HanpaenAem Bam gna saBepeHuA Balel SnekTpoHHOA LWdPoB0H NOGNMCEN SNEKTPOHHBIE
O0KYMEHTbl, COQepaliMe HHOWBNEYanbHbIe CBE0EHNA 0 3aCTPax0oBaHHbiX NHLAX, paHee
npegcrasnedHole Bamuy 8 opradol NEP Ha GyMamHoM HoCHTENne MHBopMaLUl. 3NeKTPoOHHbIE
AOKYMEHThI 38BEPEHbl 3NEKTPOHHOA LHQIPOE0A NOGNMCEH YNONHOMOYEHHOTD CNeLUanicTa
ynpasnedns MNP,

Bam Heodxogumo:

1. NpoBECTH CHBEPKY HA COOTEETCTEHE NOMYYEHHBIX 3NEKTPOHHLIX JOKYMEHTOE CBENEHHAM
0 33paloTHOI NNaTe (A0X048), HAUNCTIEHHLIX W YINEUEHHbIX CTRFX0BHIC B3HOCAX AAHHBIM
GyXranTepckorn yYeTa, CEEAEHUAM 0 CTPAX0B0M (TPYADB0M) CTEME AAHHEIM YUYETE Kagpoe.
2. 33BEpHTE NOMYYEHHBIE 3NEKTPOHHEIE AOKYMEHTEI 3NEKTPOHHOA undposoi nognicste
PYEOBOQWTENA OpraHuiauuy (rmasHoro GyxranTepa) v HanpaeuTe B ynpaenedue NOP 8 cpok

B cny4ae SbiABNEHHA BaMH HECOOTBETCTEHA NONYYEHHBIX 3NEKTPOHHLIX DOKYMEHTOE
nepeMYHLIM AaHHLIM, Ban HeodxoguMe AONONHHTENLHE NPEACTAENTE B Ynpagnedue NP
KOPPERTHRYIILME HHAHBHEYANbHEIE CEHENEHMUA.

Mo BOSHUKIWKM BONpOCaM MOXHE 00paTUTECA B ynpasnedue NEP no Ten.

MNpunoxeHus:
1: Coofuietne. 7z

| R noanwcano: FnS 0000
Puc. 12. Iucbmo ¢ Temoii «PeTpokoHBepcus»

5. Tlocne mpoBepKH NaHHBIX HA CTpaHHIE MHChbMa ¢ TeMoil «PerpokonBepcusi» (puc. 13)
HaXMUTE Ha KHONIKY OTBETHTb.

~— Ha rasnyio TectoBanA opraHuaauus (0000000000-000000000)
| __; Bce nokyweHTsl | | ? OeiictenA | | (25 PexENINTEI CPraHuzaumm | 'U 4acTo 33085aEMbIE BONDROCH
) Orsers (52 } MpocmoTp gokymenToofiopota: «BxogAuiee nuceMon
¥ Mucema 3
< = H ] <
| Bropmuypne Hamany Mg
- OTEETTE COpETs TN | OfeosTs
oKy marpassme
& Hexoamywe
e o 9 PeTpoKOHBEPCHA NPUHATE, OTEETETE HA HEE M NOGTEEPGHTE NONYYEHNE

m PETPOKOHEEPCUA

MNonyyeHHas peTPOKOHBEPCUA

Tema: PeTpoKOHBEPCHA
Kareropus: PeTpokoHBepcHA
nz YNGR 000-388
MNonyuena: 25.04.2011 B 13:43
CoobuweHue:

Hanpasnaem Bam gna sasepetnn Bawei anerTpoHoi UWdPOBONR NOGNNCEID 3NEKTPOHHLIE

Puc. 13. Knonka «OTBEeTHTL)»

6. Ha otkpriBmIeiics cTpanuie (puc. 14) BoIOepUTE OJIMH U3 MyHKTOB:

e Jla, cBeleHHs1 BePHbI — B 3TOM CJy4yae K MUCbMY aBTOMAaTHYECKH MpUIararTcs
npucnanubie ¢aiiisl. [lpu ornpaBke onu Oynyt noanucansl DL crpaxoBarens.

Ecnu na smo nucemo pamee 0b110 OMNAPEEHO NOOMBEPHCOCHUE O
RONYYeHUU, NPULONACEHUS 8 NUCLMY OblLIU YOaneHbl ¢ cepgepa. [lpunoscume
ux epyunyro ¢ nomowvto knonku Ilpukpenums ¢paiin.

@ -

© 2000—2011 3A0 «I1® «CKb Kontyp» 14



e Het, CBeaennsi coaep:kaT HeTOYHOCTH (YKA:KHTe HA HUX B COOOIIEHMH) — B
3TOM cily4yae NpUCIaHHbIe (ailsibl K MUChMY HE PHUIIAraroTCsl.

+ Ha rnasHyo Tecroean opranwaauuna (0000000000-000000000) Cumenwre...
% Bee no # [fei - 15| PEHENEUTEI DPraHUEaLwm | & Hacto sapasaembie Bonpockl
) Orsers @: Coapanne gokymeHta: «llncemos

¢ Mucems | 0 =

Brogmuyne OTpamm
* Hawmn i
4 Wcxoomywe
! Bunncri © @ [lpoBe[eHNEe PETPOKOHBEPCHI

1@ Pertpororeepoa

Mucbmo, Ha KOTOpoe Bbl OTEEYAETE, COAEDHNT CEEOEHWA ANA NPOBEAEHHA PETPOKOHBEDCHM.
Bbl cOrNacHsl © 3TAMH CEEOEHHAMK ?

© [a, ceenenna sepHl
o) HeT, cEefeHHA COOEpHAT HETOYHOCTH (YRAMNTE HA HUX B coobujeHuun)

oy

Kateropus: PeTpoKOHBEPCHA
B ¥TNEP: TectoBwid YTIOP OM (F0) (kog: 000-388)
Tema:

RE: PeTpokoHB&pCHA

CoofweHne:

a Muceso GygeT nognucano: 3A0 N@ CKE KodTvp (Mapkusa Onera HopeesHa)
Puc. 14. OTBeT Ha NIHCBMO ¢ TeMoii «PeTpokoHBepcHsD)
B nosne Coo01enne ykaxute pe3ynbTaThl IPOBEPKH JAHHBIX.

8. Haxmure Ha kHOmKy OTnpaButrs mnucbmMo. OTBET Ha THUCBMO C  TEMOM
«PerpokonBepcus» ornpasieH. Ctaryc nucbma (B nanke PeTpoxkoHBepcusi) MeHsETCs
Ha Omnpasnero, odxcuoatime noOmMeepI’HcOeHue.

9. Korpa y nuceMma nosiBUtTcst craryc /Jocmasneno, noomseepicoenue nonyieHo (OObIYHO B
TEUCHHE CYTOK), 3TO O3HAYAET, YTO aJpecaT MMOITBEPANII OTydeHHE MHChMA.

OTtnpaBka 3aBeplieHa.
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